AIMUHHUCTPALUA TOPOACKOI'O OKPYT A
rOPOJ MUXAMJIOBKA
BOJITOT'PAJICKOM OBJIACTH

ITPOEKT IIOCTAHOBJIEHUA

ITpoexT pa3melieH B LeNsX POBEICHHUS HE3aBUCUMOM
OKcnepTusbl B COOTBETCTBUM €O CT. 13 denepanbHOro 3akoHa
01 27.07.2010 — @3 «O06 opraHU3a¥K NPEIOCTaBICHUS
rOCYAapCTBEHHBIX 1 MyHHLMIIATIBHBIX YCIYI

Cpoxk mpoBeeHHs SKCTIePTU3HI 15 mHel ¢ MOMeHTa
pa3MelleHus IPOeKTa Ha caiite

oT No

OO0 yTBep>KIeHIH aIMUHUCTPATUBHOTO pEriiaMeHTa Mpe0CTaBICHUS
MyHUIMnanbHOU yeinyru «lIpenocraBienre nHpopMannu 00 00beKTax
KYJIbTYPHOTO Haclie[us (MaMATHUKAaX UCTOPUU U KYJIBTYpbl) MECTHOTO U
pPErMOHAJIBHOTO 3HAYEHHUS, PACTIONIOKEHHBIX HA TEPPUTOPUH FOPOJICKOIO OKpyTa
ropoa MuxaiinoBka Bonrorpaackoi o6mactm

B cootBerctBumn ¢ ®denepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-D3
«O0 opraHM3aly MPeAOCTaBICHUS TOCYJAPCTBEHHBIX M MYHHUIUMNAIbHBIX
ycayr», ®enepanbHbiM 3akoHOM OT 06.10.2003 Ne 131- ®3 «OO6 oO0umx
NPUHIIMIIAX OpPTraHM3allM MECTHOTO camoymnpaBieHuss B  Poccuiickoii
Qenepanun»,  YCTaBOM  TOPOACKOro  OKpyra  ropox  MuxailsioBka
Bonrorpaackoii o0nactv, TMOCTaHOBICHHEM aJIMHUHHUCTPALMA TOPOICKOTO
okpyra ropog MuxaitnoBka Bousrorpaackoit obmactu ot 27. 06. 2016
Ne 1571 «OG6 yrBepxnenuun Ilopsiaka pa3paboTKu U yTBEPKICHUSA
aJIMMHHUCTPATUBHBIX PETJIAMEHTOB MPEIOCTaBICHHUS] MYHHUIMIIAIBHBIX YCIIYI»,

aJIMAHUCTpALUS TOPOJICKOTO OKpyra ropo MuxaiioBka
Bonrorpanckoii 06JacTH TOCTaAaHOB IS € T:
.  VYrtBepauthb  nOpuiaraemMblii  aIMUHUCTPATUBHBIA  PErIAMEHT

MpeaoCTaBieHrss MyHUIIMNabHON yeinyru «lIpenocraBnenne mHbopmamnmu 06
00BeKTaxX KyJbTypHOTO Hacienus (MaMSITHUKAX WCTOPUUM U  KYJIBTYPHI)
MECTHOI'O M PErMOHAIBHOTO 3HAYCHUS, PACIOJIOKECHHBIX HA TEPPUTOPUHU
TOpOJICKOT0 OKpyra ropoa Muxaitnoka Bosrorpaackoit o0aactu.

2. [Ipu3HaTh yTpaTUBIIMMH CHIIy NOCTAaHOBJICHUS AaJIMHUHUCTpALUU
rOpoJICKOro okpyra ropoa MuxaiiinoBka Bonrorpaackoit odnactu:
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- ot 02.06.2014 Ne 1504 «OO0 yTBepkaeHUU aJIMUHUCTPATUBHOTO
periamMeHTa NpeoCTaBICHUS] MYHUIUIATbHON YCITYTH»;

- oT 15.10.2015 No 2845 «O BHeCeHUU U3MEHEHHM B TOCTAHOBJICHUE
aAMUHUCTPALIMK TOPOACKOT0 Okpyra ropon MuxaiinoBka ot 02 urons 2014r.
Ne 1504 «O06 yTBepxkaeHUN aAMUHUCTPATUBHOTO PETJIAMEHTA MPEAOCTaBICHUS
MYHULHANIAIBHOW YCIyTH»;

- or 24.11.2015 Ne 3331 «O BHECEHUM W3MEHEHHI B MOCTAHOBJICHHE
aIMUHUCTPALIMU TOPOJICKOTO OKpyra ropoa MuxaimoBka oT 02 urons 2014r.
Ne 1504 «O06 yTBepkIeHUN aAMUHUCTPATUBHOTO PErIaMEHTa MPEI0CTaBICHUS
MYHULHANAIBHON YCITyTH.

3. Hacrosimee mnocTtaHOBI€HHME BCTyHmaeT B CHIYy CO JHS €ro
opHUIMATEHOTO OMyOJIMKOBAHUS U TOJUICKUT Pa3MEIICHUI0 HAa OPHUIIHATEHOM
caiiTe ropoJICKoro okpyra ropoa Muxaitnoka Bosrorpasckoit o6iacTu.

4. KoHTpoJib UCIIOJHEHUS HACTOSAIIETO MOCTAHOBIIEHUS BO3JIOXUTh Ha
3aMECTUTENII TIJIaBbl TOPOJCKOrO OKpyra [0 COLMAJIbHOMY Ppa3BUTHIO
O.10. IpsxoBy.

I'maBa ropoackoro oxpyra C.A. ®omuHn
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YTBepKIeH
NOCTAHOBJICHUEM aIMUHUACTPALUU
TOPOJCKOT0 OKpyTa ropoj

MuxainoBka
Bounrorpasackoit o6nactu
oT No

AJIMUHUCTPATUBHBIN pPErJIaMEHT

npeaocTaBiieHus MyHUIunaibHou yeinyru «lIpenocraBienue napopmanmu 0o
00BbeKTaxX KyJIbTYpHOTO Hacieaus (MaMsITHUKaX UCTOPUH U KYJIbTYPbI)
MECTHOTO Y PETHUOHAJILHOTO 3HAYEHUSI, PACIIOJIOKEHHBIX Ha TEPPUTOPUU
rOpOJICKOro Okpyra ropoa Muxaitnoka Bosrorpaackoit odmactu

1. O6wmue nonoxxeHus
1.1. AIMHHHCTPAaTUBHBIA PErIAMEHT MPEJOCTABICHHUSI MYHHIIMIAIbHON

ycayru "l[lpenoctaBnenue uHpopmanuu 00 00bEKTaxX KYyJbTYPHOI'O HACIEIUs
(maMsSTHUKAX WMCTOPUU U KYJbTYphl) MECTHOTO U PETHOHAIBLHOTO 3HAYCHUS,
PACIOJIOKEHHBIX Ha TEPPUTOPUM TOPOJCKOIO OKpyra ropol MuxaninoBka
Bonrorpanckoii obnactu" mpeacraBisier coO0if HOPMATUBHBIA MPABOBOM aKT,
YCTAaHABIIMBAKOIINI TOPSIOK MPEAOCTABICHUS MYHUIUINAIBHOW  YCIYTH,
CTaHJApPT MPEJOCTABICHUS MYHULHNAIBHOW YCIyru (Jajaee Mo TEKCTy —
aIMUHUCTPATUBHBINA PETJIAMEHT).

AJMUHUCTPATUBHBIN pErJIAMEHT pa3pa00TaH B I1EISAX TOBBIIICHUS
KauecTBa IMPEJOCTABICHUS W JIOCTYHHOCTH PE3YJbTAaTOB MPEIOCTABICHUS
MYHHUITUTIATBHOW YCIYTH, CO3JaHUsi KOM(OPTHBIX YCIOBHUH Ui TOJydaTenei
MYHHULMITAIIBHON YCIYTU U ONPEAEISET CPOKHU U MOCIIEI0BATEIBHOCTD ACHCTBUN
(aAMMHUCTPATHBHBIX TMPOILEAYP) TNPH MPEIOCTABICHUH MYHHIIUATbHOM
YCIIYTH.

1.2. CBeneHus o 3asBUTEIIX.

1.2.1.3asBuTensIMi  SBJSIIOTCS  IOpUAMYECKHE U (PHU3UYECKHE JIWIIa,
3aMHTEPECOBAHHBIC B TIOJYYEHUM MYHUIMNAIBHOM yCIyrH, JHbOO HuX
YIOJIHOMOYEHHBIC TPEJACTABUTENM (Jlajieeé — 3asBUTENIN), OOpaTUBIIHECS B
OpraH, TNPEAOCTABISIONIMM MYHUIIMNAIBHYIO YCIYTy C 3asBICHUEM O
NpPEAOCTaBJICHUM MYHULIUNAIBHOW YCIYTd, BBIPAXEHHBIM B THChbMEHHOMN
dbopme.

1.3. Tlopsnoxk wuHDOpMHpOBaHHMS 3asBUTEICH O TIPEJIOCTABICHUU
MYHULIMNAIBHON YCITyTH.

1.3.1 CBemeHuss 0 MeCT€ HAxXOXICHHUSA, KOHTAKTHBIX TejedoHaAX U
rpadguke pabOThl AAMUHUCTPAIMK TOPOJCKOTO OKpyra ropoa MuxaiiioBka
Bonrorpanckoii  obmactu:  Mecronaxoxaenue: 403342  Bonarorpaackas
obnacth, r.MuxaiinoBka, yia. O60opoHsl, 42 A;

DeKTPOHHBIH aapec: ag_mih@volganet.ru
Tenedon mns cnpaBok:.8(84463) 2-13-52, 2-19-94,
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I'padpuk  pabOTBl  aAMUHUCTPALUU TOPOACKOTO OKpyra ropoa
MuxaiinoBka Bonrorpaackoit oonactu:

[Tonenensuuk-nsatauia ¢ 8.00 no 17.00, nepepsis ¢ 13.00 qo 14.00.

Brixognsie q1Hu: cy0600Ta-BOCKPECEHDE.

1.3.2. HNudopmanuio o0 TOpSAKE TMPEAOCTABICHUS MYHHIIUTIAIBHON
YCIIYTH 3asBUTENIb MOXKET MOJTYUYHUTh:

HEMOCPEJCTBEHHO B aJMUHHUCTpPAIMd TOPOACKOTO OKpyra Tropo/
MuxaitnoBka Bonrorpaackoit o6nactu (MHGOpPMAIMOHHBIE CTEHIbI, YCTHOE
uHpopMupoBaHue 1o TenedoHy, a TaKKEe Ha JIMYHOM  TpUEME
MYHUIIUTATBHBIMUA CIYXKAIUMU aJMUHUCTPALIMK TOPOJCKOTO OKpyra Topoj
MuxaiinoBka Bonrorpaackoit obiacty,

0 T0YTe, B TOM 4YHCIe OIyekTpoHHOUW (Mihadm-ok@yandex.ru),
B CJIy4ae MMCbMEHHOIO OOpaIleHus 3asiBUTES;

B cetu MuTepHeT Ha oduIMATILHOM CallTe TOPOJCKOTO OKpyra ropoj
Muxaiinoka Bomarorpaackoi oomactu (Www.mihadm.com.), Ha odurmansHOM
noprane ['ybepnatopa u  AamuHuctpauuu Bondrorpaiackoid  obmactu
(www.volgograd.ru), Ha eIUHOM nopTae TOCyIapCTBEHHBIX
¥ MyHUIIMITATBHBIX yerayT (WWW.gosuslugi.ru).

2. Ctanaapt npeaocTaBieHrs MyHUIIUIIATBHON YCIyTH

2.1. HaumeHoBaHNE MyHUIIUTIIAIIBHOM YCIIyTH.

HaumenoBanue MYHUIIUIAJIbHOU YCIIyTH: "IIpenocraBienue
uHpopmaru 00 00beKTaxX KyJIbTYPHOTO Hacieausi (MaMsITHUKAX HUCTOPUU U
KyJIbTYpbl) MECTHOIO W PETHOHAJIbHOTO 3HAYEHUS, PACMOJIOKEHHBIX Ha
TEPPUTOPUU TOPOJICKOTO OKpyTra ropoj MuxaiinoBka Bonarorpaackoi obmactu'.

2.2. Opranpl HW OpraHu3alMM, YYacTBYIOIIME B NPEAOCTABICHUU
MYHHUIUMIAIBHON YCIYTH.

2.2.1. Opranom, npeaOCTaBISIONIM MYHULIIMNIATBHYIO YCIYTY, SABJISETCS
AJIMUHUCTpanusi TOPOJACKOTrO Okpyra ropox MuxainoBka Boarorpaackoun
00JacTu (J1ajee UMEHYeTCsl — YIIOJIHOMOUYEHHBIN OpraH).

CrpykTypHOE N0/Ipa3/ieJICHue YIOJIHOMOYEHHOT O oprasa,
OCYLIECTBJISIIOIEE  HEMOCPEACTBEHHOE  IPEAOCTABICHHE MYHHMIIMNAIBHON
yeiayru — Otaen mo KyJiabType aJAMHUHUCTPALMM TOPOACKOTO OKpyra ropoj
MuxaitnoBka Bonrorpaackoi o6inacTu (qajiee UMEHYETCsl — OTJIeN).

2.2.2. 1Ipn npenocTaBiIeHU MyHULMIAIBHON YCIYTH YIIOJTHOMOYEHHBIN
OpraH B3aMMOJICUCTBYET C OpraHaMu BJACTH M OpPraHU3alusIMH B TOPSIKE,
IIPEyCMOTPEHHOM 3aKOHOAATENbCTBOM Poccuiickon Penepanuu.

2.2.3.  MexBenoMCTBeHHOe  MH(POPMAIIMOHHOE  B3aUMOJICHCTBHE
B MPEIOCTABICHUN MYHULMIIAIBbHON YCIyTH OCYLIECTBISETCS B COOTBETCTBUU
c TpebdoBanusamu DenepanpHoro 3akoHa ot 27.07.2010 Ne 210-03
"OO opraHuzalMM TPEAOCTaBICHHUS] TOCYJApPCTBEHHBIX W MYHHUIMIATIbHBIX
yeayr".

2.3. Pe3ynbTaT NpeaoCcTaBiIeHUs] MyHULIMIAIIBHON YCITYTH.

Pe3ynbrarom npenocraBieHusl MyHULIMIIAIBHON YCIYTH SIBISIETCS:

- TpenocTaBieHre HHPopMaluuu 00 00bEKTaxX KyJIbTYpHOT'O HaCIEeAMs
MECTHOTO 3HAYEHHS,;
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- HalpaBJICHHE YBEJAOMJICHHS 00 OTKa3e B MPEIOCTABICHUU
3anpammBaeMoi HHGOpMaIuu.

2.4. Cpok npe1ocTaBiIeHUSI MyHULMIIATBHOW YCIYTH.

OOmmii CpoK MpeaoCTaBiIeHNs MyHUIIMTAIBHON yeayru 10 mHel co mHs
MOCTYIUJICHUS 3asIBJICHHUS.

2.5. IlpaBoBble OCHOBaHMS JUIsi TPEIOCTABICHUS MYHUILUMAIBHON
YCIIYTH.

[IpenocraBnenue MYHUIIUTIATEHOU YCIIyTH OCYIIECTBIISIETCS
B COOTBETCTBHUU CO CICAYIOIUMH HOPMATUBHBIMU MTPABOBBIMU AKTaMU:

- Koncrurynus Poccuiickoit @enepanuu ("Poccuiickas razera", Ne 237,
25.12.1993);

- @enepanbublii 3akoH oT 27.07.2010 Ne 210-®3 "OO6 opranuzanuu
MPEAOCTABIIEHUSI TOCYAAPCTBEHHBIX M MyHUUUNanbHbIX yciayr" (Cobpanue
3akoHoAaTenbcTBa Poccuiickoit denepanuu, 2010, Ne 4179, ct. 31);

- ®enepanbhblid 3akoH 0T 06.10.2003 Ne 131-03 "O6 00mux mpuUHIMIAX
OpraHu3alid MECTHOro camoymnpasieHuss B Poccuiickoit ®denepanun”
("CoOpanmue 3akoHomatenscta PO", 06.10.2003, Ne 40, ct. 3822);

- @epnepanbHbiii 3ak0H OT 27.07.2006 Ne 152-®3 «O nepcoHaIbHBIX
naHHbIX» («Poccuiickas razera», 2006, Ne 165; 2009, Ne 226, Ne 252; 2010,
Ne 142, 168; 169, 274, 293; 2011 Ne 121, 162, 165);

- ®@epepanbubii  3ak0H oT 02.05.2006 Ne 59-®3 «O mnopsake
paccMoTpeHust oOpaienuid rpaxkiaan» («CoOpaHue 3akoHonaTeIbCcTBa PDy,
2006, 3 19, c1.2060);

- 3akoH Bonrorpanckoit obmactu «O KynbType M HCKYCCTBE B
Bosnrorpanckoit obmactu» ot 14 utonst 2008 1. Ne 1737-O]1 («Boarorpaackas
npaBnaa», 23 urons 2008 r., Nel130);

- 3akoH Bonrorpanckoii oonactu «O6 00beKTax KyJIbTYpHOTO HACIEUS
(mamMsiTHUKaX MCTOpPUM M KyJbTypbl) HaponoB Poccuiickoit denepauuu Ha
teppuropun  Bosrorpaackoit obGmactu» ot 01.07.2009 Ne  1908-OJf
(«Bonrorpanckas npasaa» Ne 122,08.07.2009);

- YcraB agMUHUCTpalMM TOPOJCKOr0 OKpyra ropon MuxaiiaoBka
Bonrorpanckoii obmactu (yTBepxkaeH perieHueM MUXaioBCKONH TOPOJCKON
Hymbr Bonrorpaackoit obmactu ot 29 nexabps 2005 roma Ne 57 («Ilanopama
HoBocTel. ['opoackoii okpyr ropon Muxaiinoska, 17.10.2014, Ne 40).

2.6. MHcuepnpiBaromuii mepedYeHb JOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBUM C 3aKOHOJIATEJIbCTBOM WJIM MHBIMU HOPMATHUBHBIMU MPABOBHIMU
aKTamu JJIsl IPEI0CTABICHUSI MyHULIUITAIIBHOW YCIYTH.

st mpeocTaBieHus] MyHUITUITAIBHOM YCITYTH HEOOXO0IMMBI CIIETYIOLINE
JIOKYMEHTBHI:

a) TOKYMEHT, YIOCTOBEPSIOIINI JIMYHOCTh 3asBUTEJIS;

0) B ciiyyae oOpallleHHs YIMOJHOMOYEHHOTO JIMIla - JOBEPEHHOCTh Ha
IpeICTaBUTENA 3asBUTENS, O(DOPMIIEHHAS] B YCTAHOBIEHHOM MOPSIKE;

B) 3asBJIEHUE O MPEJOCTABICHUM MYHMUIMNAIbHON yciayru (mo dopwme,
corjacHo npwiokeHuto Ne 2), K HacrosueMy aJMUHUCTPATUBHOMY
perjiaMeHry.

2.7. OTBETCTBEHHOCTh 3a JOCTOBEPHOCTb U MOJIHOTY MPEICTaBISIEMbBIX
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CBEJICHUH U JOKYMEHTOB, ABJISIFOIIMXCSI OCHOBAaHMEM I  IPEIOCTaBICHUS
MYHULMIAIBHOM YCIIYT'H, BO3JIaraeTcs Ha 3asiBUTEIS.

2.7.1. YIOMHOMOYEHHBII OpraH He BIIpaBe TpeOOBATH OT 3asBUTEIIA:

-TIPEAICTaBICHUSI JOKYMEHTOB M HMH(POpPMAIUM WIA OCYIICCTBICHUS
NEUCTBUM, MPEACTABICHUE WIA OCYIIECTBIECHHE KOTOPBIX HE MPEAYCMOTPEHO
HOPMATUBHBIMH  TPABOBBIMU  aKTaMH, PETYJUPYIOUIUMU  OTHOILICHUS,
BO3HUKAIOIIME B CBSI3U C MPEIOCTABICHUEM MYHUITUTIATBHBIX YCIIYT;

-MPeIOCTaBICHUE JIOKYMEHTOB M MH(GOpPMAIMM, KOTOPbIE HAXOJATCS B
PaCHoOpsDKEHUU OpraHa, MPeJOCTAaBISIONIEr0 MYHUIIMIAIBHYIO YCIYTy, WHBIX
rocyJapCTBEHHBIX OPraHoB, OpPraHOB MECTHOI'O CaMOYIpaBJeHUs JU0O
MOJIBEIOMCTBEHHBIX TOCYJapCTBEHHbIM OpraHaM MWJIM OpraHaM MECTHOIO
CaMOYIIPABJICHUsI OpraHu3alii B COOTBETCTBUU C HOPMATHBHBIMU MPABOBBIMU
aktamu Poccuiickon ®enepanyu, HOPMATHBHBIMM IPaBOBBIMH  aKTaMH
Bonarorpanckoid 001acTv, MyHUIIMNAIbHBIMUA MPAaBOBBIMUA aKTaMU. 3asBUTEIb
BIIpABE MPEJCTAaBUTh YKA3aHHbIE JOKYMEHTHI U MH(MOPMALUIO MO COOCTBEHHOM
WHULINATUBE;

-OCYIIECTBIICHUS IEUCTBUI, B TOM YHUCJIE COTJIACOBAaHUM, HEOOXOIUMBIX
JUTSL IOJTyY€HUS. MYHULIUITAJIBHOM YCIYTH U CBSI3AHHBIX C OOpAllleHUEM B MHbBIE
roCyJapCTBEHHBIE OPraHbl, OpraHbl MECTHOI'O CaMOYIIPaBJIEHUS, OpraHU3alnH,
32 UCKJIFOYEHHUEM MOIYUYEHHs YCIyT U TOJyYeHUsl TOKyMEHTOB U UH(POpMAaIH,
IPENOCTABISIEMBIX B PE3yJbTaTe IPEAOCTABICHUS TAKUX YCIIYT, BKIIFOUCHHBIX B
MepeYHH, yKazaHHbIe B yacTu |1 ctatbu 9 DdenepanbHoro 3akona ot 27.07.2010
— @3 «O6 opranuzanuy MperoCTaBICHUs TOCYIapPCTBEHHBIX U MyHUIIMITAJIbHBIX
YCIIyD».

2.7.2. 3asBieHWe O TIpeAOoCTaBlieHHd wWHPopManmuu 00 00BeKTax
KyJIbTYpHOTO Hacienus (MaMATHUKaX HMCTOPUM M KYJIbTYpbl) MECTHOIO U
PErMOHAILHOTO 3HAYEHUS, PACIIOJIOKEHHBIX HA TEPPUTOPUU TOPOACKOTO OKpyTa
ropon MuxaitnoBka Bosrorpaackoit  obimactd, mojaeTcss  3asBUTEIEM
(ero  yNOJHOMOYEHHBIM  MPEACTABUTENEM) JIMYHO  JIMOO  MOYTOBBIM
OTNpaBJICHUEM (B TOM YHCIE€ C UCIHOJb30BAHUEM CPEJICTB BJIEKTPOHHOU
nepefadyn JaHHbIX) B YMOJHOMOYEHHBINM opraH. 3asBJi€HUE 3aloJIHSAETCS OT
PYKH WM MAIIMHOMHUCHBIM CIIOCOOOM.

2.7.3. JIOKyMEHTHI TakKX€ MOTYT OBITh IOJIaHBI 3asBUTEIEM B (opme
ANEKTPOHHBIX JIOKYMEHTOB C HCIOJIb30BAaHUEM JJIEKTPOHHOM MOIIHUCH
MOCPEJICTBOM  DJICKTPOHHOTO  HocuTens W (wim)  uHPOPMAIMOHHO-
KOMMYHMKAI[MOHHOM CEeTH OOIIEero Moyib30BaHMs, BKIoyas ceTb VHTepHer,
B COOTBETCTBHUHU C JIEUCTBYIOIIUM 3aKOHOIATEIBCTBOM.

B ciyyae HanpaBnieHus 3asBJICHUS HAa OKa3aHUE MYHULMIIAILHON yCIIyTH
B AJIGKTPOHHOM BHJI€, HE 3aBEPEHHOr0 3JIEKTPOHHOM MOJMUCHIO, CIEHHAIUCT
YIOJHOMOYEHHOI'O OpraHa, OTBETCTBEHHBbIM 3a (OpMUpPOBAaHUE TAKETa
JOKYMEHTOB, 00pa0aThIBa€T TMOJYYECHHBIA JJIEKTPOHHBIM JOKYMEHT Kak
UH(OPMAIIMOHHOE 3asBJICHUE M COOOUIAET 3asBUTEIIO MO DJIEKTPOHHOM moute
JaTy, BpEMs, MECTO MPEJCTaBICHUS OPUTHMHAIOB JOKYMEHTOB, HEOOXOIUMBIX
JUISL OKa3aHUs MYHUIUMNAIBHOW YCIYTM W UIECHTU(DUKAUU 3asaBUTENs. Takxke
CHEIHATUCT YIOJIHOMOUYEHHOTO OpraHa, OTBETCTBEHHBIM 3a (OpMHUpOBaHUE
nakera JOKYMEHTOB, COOOIIAET JOMOJHUTENbHYI0 HH(POPMAIIUIO, B TOM YHCTIE
BO3MOJKHBIE 3aM€UYaHUs K JOKYMEHTaM U YTOUHSIOIIUE BONPOCHI K 3asIBUTEIIO.
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2.8. WcuepnbiBaromuii nepedyeHb OCHOBAHMMA JJIsi MPUOCTAHOBJICHUS WIIH
0TKa3a B MPEJOCTABICHUN MYHUIIUNIAIBHOMN YCITYyTH.

2.8.1. OcHoBaHus Ui TPUOCTAHOBICHUS MYHUIIUNAIBHON YCIyTH
OTCYTCTBYIOT.

2.8.2. OcHoBaHMeM [IJsi OTKa3a B TMPEJOCTaBICHUH MYHULUIATHHON
YCIIyTHU SIBJISIIOTCS CIEAYIOIINE CIIy4an:

- HEIpEeJCTaBJICHHE JMIOM, OOpaTUBIIMMCS 3a IMPEIOCTABICHUEM
MYHULIMNIAIBHON YCIYyTM JOKYMEHTOB, COOTBETCTBYIOLUIMX IO (opMe WIH
COJIEPIKAHUIO TpeOOBaHUSM, OIIpeIeICHHBIM IIYHKTOM 2.6.
HAaCTOSLIET0 aJIMUHUCTPATUBHOTO PETJIAMEHTA.

2.9. Ilepeuenb ycayr, HEOOXOIUMBIX HW  O00S3aTENBHBIX  JUIS
MPEIOCTABIICHUSI MyHUIIUIIAJIbHON yCIYTH.

[Tpu mpegocTaBIeHNM MYHUIMTATBHON yCIyTM OKa3aHWE HMHBIX YCIYT,
HEOOXOUMBIX U 00S3aTENbHBIX AJIS MPEJOCTABICHIS MyHHUIIMITATLHOU YCIYTH,
a TaKKe ydJyacTHE HHBIX OpPraHW3alii B MPEAOCTaBICHUM MYHUIIUTNAIHHOU
YCIIYTH HE MPETyCMOTPEHO.

2.10. MyHnununanbHas yciyra IpeaocTaBisieTcs: 0ecIiaTHo.

2.11. MakcuMalbHBIA CPOK OKHJIAHHSI B OYEpeIU MPHU Iojade 3arpoca
O TPEIOCTaBICHUM MYHULIMIAIBHOW YCIYIM U IpHU MOJYYEHUHM pe3yJbTara
PEIOCTaBICHUS MyHULIUIIAbHON YCIYTH.

MaxkcuManbHbIi CPOK OXHUJAHUS B OYEpeau IpU I[oJaye 3arpoca
O TPEJOCTaBICHUM MYHULUIAIBHONM YCIYTM U HpHU MOJYYEHUHM pe3yjbTara
IPEIOCTaBIECHUS TAKOW YCIyTU HE JI0JKEH MPEBbINATh 15 MUHYT.

2.12. Cpok u OPSIIOK perucrpauuu 3asIBJICHUS
O TPEIOCTAaBICHUH MYHHIIMIIAILHOW YCIyTd, B TOM YHCJIE B DJIEKTPOHHOM
dopme.

[Ipuem wu perucrtpanuio€ 3asBICHUS OCYIIECTBISET  CIEIUATUCT
YIOJIHOMOYEHHOTO OpPTaHa, OTBETCTBCHHBIN 3a MPUEM TOKYMEHTOB, HE ITO3/IHEE
oHOTO pabodero AHS, CIEAYIOMIEro 3a THEM IOJYYCHHUS TaKOTO 3asiBICHUS
MMOYTOBBIM  OTIIPaBJICHUEM, JIMOO B JEHb €r0 MPEJOCTABICHHUS JUIHO
3asBUTEJIEM WJIA HAIIPABJICHUS B DJICKTPOHHOU (hopMme.

2.13. TpeboBanusi K TMOMEIIEHUAM, B KOTOPBIX MPEIOCTABISICTCS
MYHHIUNIATbHAS YCIIyTa, K 3aJIy OKUJAHUS, MECTaM JIJisl 3allOJIHEHUSI 3aIIPOCOB
O TIPENOCTaBJICHUHM MYHUIIMMAIBHONW YCIyTd, HWH(POPMAIMOHHBIM CTEHJaM
c oOpasllaMM MX 3arMOJHEHUS W TIEPEUYHEM JTOKYMEHTOB, HEOOXOIMMBIX JIJIst
MPEIOCTABIICHNs MYHUIIUNATBHON YCIyTd, B TOM YHCJIE€ K OOECIEeYEHUIO
JOCTYITHOCTH JIJI1 WHBAJIWJOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU
¢ 3akoHomarenbcTBOM Poccuiickonn @exepaunu O COLMAIBHOM  3alUTe
WHBAJINAIOB.

2.13.1. TpeGoBaHUs K MOMEIIECHUSM, B KOTOPBIX MPE0CTABIISICTCS
MYyHHITUTIATbHAS yCITyTa.

[TomemnieHnss, B KOTOPBIX MPEAOCTABIIICTCS MYHHIUNANbHAS YyCIIyTa,
o0ecIeuynBarOTCs HEOOXOMUMBIMU IS TPEJOCTABIICHUS MYHUIIUITAILHON
yclIyr 000py/ioBaHHEeM (KOMITBIOTEpAMH, CPEICTBAMH CBSI3U, OPITEXHUKOM),
KaHIIEJIAPCKUMH TPUHAIJICKHOCTIMU, HHPOPMALUOHHBIMU U CIPABOYHBIMU
MaTepHallaMH, HarJIsiIHOM HH(OpMAaIUeH, CTYIbIMU U CTOJIAMH).
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[TomemnieHust ymoaHOMOYEHHOTO OpraHa  JOJDKHBI — COOTBETCTBOBATH
CaAaHUTAPHO-IMUACMHUOJIIOTHUYECKIM TIpaBWIaM M HOpMaTuBaM «l WrueHuyeckue
TpeOOBaHUS K TIEPCOHATLHBIM 3JEKTPOHHO-BBIYUCIUTEIBHBIM  MalluHAM
u opranuzauuu pabotel. CanlluH 2.2.2/2.4.1340-03» u ObITh 000PYZOBAaHbI
CPEICTBAMU MOXKAPOTYIICHHS.

Bxox u BBIXOA U3 TOMENICHHH O0OOPYIYIOTCS COOTBETCTBYIOIIUMU
yKa3aTelsiMH.

Bxox B yNoOJHOMOYEHHBIM oOpran obopyayercs HHPOPMAIMOHHOM
TaONMMYKOW (BBIBECKOM), cojepxkaliel MHPOpMallMi0 O HAMMEHOBAHUU, MECTE
HAXOXICHUS U peKUMe paboThI.

Kabunetsl o0opyayroTcs WH(POPMAIIMOHHOW TaOIMYKON (BBIBECKOM),
cofepkamiet MHPOpPMAIMI0O O HAMMEHOBAaHUU YIOJHOMOYEHHOTO OpraHa
(CTpyKTypHOrO  TOJApa3JENeHusi),  OCYLIECTBISIOIIETO  MPEAOCTaBIICHUE
MYHHUIUMIAIBHON YCIYTH.

2.13.2. TpeOoBaHMS K MECTaM O>KHIAHUSI.

MecTa oxugaHusi JODKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIIOBHUSM
JUIA  3asBUTENIC W ONTUMAJIBHBIM  YCIOBUSIM  pabOTHl  CIIEHUATHCTOB
YIOJHOMOYEHHOI'O OpraHa.

Mecta oxugaHus TOJKHBI OBITh 000PYI0OBaHBI CTYJIBSIMH, KPECEIbHBIMU
CEKIIMSIMHU, CKAMbSMH.

2.13.3. TpeboBaHus K MECTaM MpUEMa 3asiBUTEIICH.

[Ipuem 3asBUTENEH OCYIIECTBISETCS B CHEIMAIBHO BBIICICHHBIX JUIS
ATUX LIeJIeH TOMEIICHUSIX.

Kaxngoe pabouee MecTo CHEUMAIMCTOB YINOJHOMOYEHHOIO OpraHa
JIOIHKHO OBITH 00OPYIOBAaHO MEPCOHAIBHBIM KOMITBIOTEPOM C BO3MOXHOCTBIO
JOCTyNma K HeoOXOAuMbIM HH(GOPMAIMOHHBIM 0a3aM JIaHHBIX, E€YaTAIOIIUM
Y KONIMPYIOIINM yCTPOKCTBAM.

[Ipn opranuzauuu pabo4yux MeCT JOJDKHA OBITh MpeaycCMOTpEeHa
BO3MOXKHOCTh CBOOOJHOTO BXOJla U BBIXOJa CHEIHAIMCTOB YITOJIHOMOUYEHHOTO
Oprasa u3 MOMEIIEeHUs TPH HEOOXOTUMOCTH.

MecTta cmaun W TOJMy4YeHHs] JOKYMEHTOB 3asBUTEISAMH, MeCTa MJis
UHGOOPMHUPOBAHUS 3asBUTENIEH U 3alOJIHEHUS HEOOXOJUMBIX JTIOKYMEHTOB
000pynyIOTCSL CTYNBbSIMHU (KpeclIaMH) M CTOJaMU W 00ECTICUMBAIOTCS THCUYSH
OyMaroi ¥ MUCbMEHHBIMH MPUHAJICKHOCTSIMU.

2.13.4. TpeboBanus k UHPOPMAITMOHHBIM CTECHIAM.

B momemnieHusx YMOTHOMOYEHHOTO OpraHa, MpeAHa3HAYEHHBIX IS
paboThl  C  3asABHUTENSIMH, pa3MEIIAIOTCS  WHPOPMAIMOHHBIE  CTEHIIBI,
oOecreynBaronue MOJy4eHue uHpopManuu 0 peI0CTaBICHUN
MYHULIUTNIAJIBHON YCITYTH.

Ha nndopmanmoHHbIx cTeHaax, ohUIIMaIbHOM CaiiTe YITOJIHOMOYEHHOTO
opraHa pa3MellaroTcs cieaylre nHHOopMauOHHbIE MaTepUAIIbIL:

W3BJICUCHUS W3 3aKOHOJATEIbHBIX W HOPMATHBHBIX IIPABOBBIX aKTOB,
COZIEpKAIINX HOPMBI, PETYIUPYIOIINE JEATEIHHOCTh IO HCIIOJHEHHUIO
MYHUIUTIATBHON YCIIYTH;

TEKCT HACTOALIETO AJIMUHUCTPATUBHOIO PETJIAMEHTa;

uHMOpMAITUS O MOPSAKE UCTIOJTHCHHUSI MYHUIIUTTAIGHON YCITyTH;


consultantplus://offline/ref=1BDB994723FE8A2A5C2A977E5B1A6D0FD52D014751949B3CE3C7C1EF552676952840729519EFF3B4O6h3I
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NEpEeYCHb JOKYMEHTOB, HEOOXOIUMBIX MJIsi MPEIOCTABICHUS
MYHULHUIIAIbHON YCIYTH;

dbopMbI 1 00pa3Lbl JOKYMEHTOB JJIs 3aII0JIHEHUS;

CBEJACHHUSA O MECTe HaXOXAeHus Hu Trpaduke padOThl HAUMEHOBaHHE
aJIMMHUCTPAIIMA MYHHUIIMIIATIEHOTO 00pa30BaHUs;

CIIPABOYHBIE TeJIEe(POHBI;

azpeca 3JIEKTPOHHOM MOYTHI U aapeca MHTepHEeT-callTOoB;

uHdOopMaIUs O MECTE JIMYHOTO IIpUeMa, a Takke 00 YCTaHOBJIEHHBIX IS
JIMYHOTO MPUEMA THIX U Yacax.

[Tpu u3menennn MHGOPMALMH MO UCTIOTHEHUIO MYHUIIUNAIBHOU yCIyTH
OCYUIECTBJISIETCS €€ IEPUOUYECKOe OOHOBJICHHE.

Nudopmaius 0 mMOpsAKE MPEerOoCTaBICHUS MYHUIIUMNAIBHON yCIyTd
pa3Meliaercds Ha HMHPOPMALIMOHHOM CTEHAE, a Takke B (enepanbHO
roCyapCTBEHHOU MH(POPMAITMOHHOM CHUCTEME «EnuHbIi IopTal
roCyJapCTBEHHBIX U MYHULHUIAIBHBIX YCIyr (pyHKUMii)» (Www.gosuslugi.ru),
Ha oduuuanbHOM Toptasie ['ybepHaTopa u AjnmuHucTpanuu Boarorpaackoi
obsactu B pazuene «['ocymapcTBeHHBIC yeayru» (Www.volgograd.ru), a Takxe
Ha o(pHIIMATLHOM CaliTe YIoJIHOMOYEHHOTO oprada (Www.mihadm.com.).

Odopmienue nHpopmauy 0 NOPSAKE IPEIOCTABICHUS MyHULIUIIATbHON
YCIYI'M  JOJDKHO COOTBETCTBOBATH  ONTHUMAJIBHOMY  BOCIHPHUSATHIO  3TOU
uH(bOpMAaIH TPaKITaHAMH.

2.13.5. TpebGoBaHus K OOECHEYEHHUIO JOCTYIHOCTH MPEAOCTABICHHUS
MYHULHUNAIBHOW YCITYTH [ UHBAJIUIOB.

B umemsx oOecriedeHus yCIIOBUM  JOCTYNHOCTH JUIsl HMHBAJIUAOB
MYHUIUNIATBHON YCIYTH TOHKHO OBITh 00ECTIEUEHO:

- OKa3aHue CHeUUATMCTaMyd TIOMOUIM HHBAIMJIAM B  MOCAJKe
B TPAHCHOPTHOE CPEACTBO MU BBICAJKE M3 HErO IMEpe]] BXOJOM B MOMEIICHHUS,
B KOTOPBIX TMPEAOCTABIACTCS MYHMIMNAIbHAS yclyra, B TOM YHCIIE
C MCIOJIb30BAaHUEM KPECIa-KOJIACKHU;

- OecrpensiTCTBEHHbIN BXOJl MHBAJIMJOB B TIOMEILIEHUE U BBIXOJ] U3 HETO;

- BO3MOXHOCTb  CAMOCTOSITEJIBHOTO  TEpPEABUKEHUS  WHBAIUIOB
0 TEPPUTOPUM OPraHU3alWd, T[OMEIIEHUS, B KOTOPBIX OKa3bIBAaETCsA
MYHULIANIAIbHAS yCIIyTa;

- COIIPOBOXJCHUE HWHBAJIUJOB, HWMEIOIIMX CTOMKHUE pPacCTPOMCTBA
(YHKIIMM 3pEHUS U CAMOCTOSITENIbHOTO MEePEABUKECHUS, U OKa3aHUE UM ITOMOIIN
Ha TEPPUTOPUM OpraHu3alud, T[OMEIIEHUs, B KOTOPBIX OKa3bIBAETCS
MYyHULIMIATbHAS YCIYTa;

- HaJyIexallee pa3MelieHue o0opynoBaHUs U HocuTeneld MHbOopMallui,
HEOOXOIUMBIX JIsi oOecrieueHus: OeCHpensTCTBEHHOrO JOCTyla HWHBAIUIOB
B IOMEIICHUS U K YCITyTaM, C y4€TOM OTpaHU4YEeHHUMN UX KU3HEEATEIbHOCTH;

- 1y0siMpoBaHuEe HEOOXOAUMOM JUIsl HHBAIHMIOB 3BYKOBOM U 3pUTEIBHOU
uH(popMaIK, a TaKXKe HAANKUCEH, 3HAKOB U MHOM TEKCTOBOW M rpaduyeckon
uH(pOpMaIlMM 3HAaKaMH, BBIIOJHEHHBIMU pebe(HO-TOYEUHbIM HIpU(PTOM
bpaiis;

- IOTIYCK CYpAOIEepeBOIUNKA 1 TU(DIOCYPIOTIEPEBOAUNKA;

- JIOmyCcK  COOaKku-TPOBOAHMKA  MNpPU  HAIWYUM  JIOKYMEHTa,
MOJITBEPXKJIAIOIIETO €€ CIelualbHOoe OOydYeHHe M BBIJAHHOTO TO Qopme
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U B TIOPSIIKE, KOTOPBIE ONMPEACISIIOTCS  (eaepaTbHbIM OpraHoM
WCIIOJTHUTEIILHON BJIACTH, OCYIIECTBISIONMM (YHKIIMM TIO BBIPpAOOTKE U
peanu3aniid  TOCYJIapCTBEHHOW  TOJUTUKH HW  HOPMATHBHO-TIPABOBOMY
PETyIUPOBAHHIO
B c(hepe cornmanbHON 3aIUTHl HACEIICHNUS,

- IpeIoCTaBICHUE MPU HEOOXOIUMOCTH YCIYI'H MO MECTY >KUTEIhCTBA
WHBaJUa WK B TUCTAHIIMOHHOM PEXKUME;

- OKa3aHuE CIeNHATUCTaMHU HWHOM HEO0OXOJAMMOW IMOMOIIM HWHBAJIHIaM
B MPEOIOJICHUN OapbepoB, MPEMATCTBYIOUIUX MOJYUYEHUIO UMHU YCIYT HapaBHE
C IPYTUMH JIUIIAMHU.

2.14. Tloka3zaTenu TOCTYIMHOCTH U KayeCcTBa MyHUIIUTIIATLHOM YCIIYTH.

C menpr0 OIEHKH JOCTYITHOCTH W KadecTBa MYHHIUIAIBHBIX YCIyT
HCITOJIB3YIOTCS CIICAYIONINE WHIUKATOPHI U TTOKA3aTEeIIH:

- BO3MOXKHOCTh TIONy4CHHsS HMHPOPMAUH O XOJ€ MPEAOCTaBICHUS
MYHUITUTIATBHOW ~ YCIYTM  HEMOCPEACTBEHHO OT  JIOJDKHOCTHOTO — JIMIIA
YIOJTHOMOYECHHOTO OpraHa, MpH IMpHEMe 3asABUTENS, Ha O(PHIIMAIBHOM caiTe
YIOJITHOMOUYEHHOTO OpraHa, MOCPEJCTBOM 3JICKTPOHHOM MOUTHI, Teae(OHHOU
1 TIOYTOBOM CBSI3H;

- BO3MOXHOCTb MOJY4YEHUsI UH(POpMAIIUU O TPOIEaype MPEA0CTaBICHUS
MYHHUIIUNAIBHOW YCIYTH Ha O(UIIMAIILHOM CaiiTe YIMOJHOMOYEHHOIO OpraHa,
UH(GOPMAITMOHHBIX CTEHJAaX, C MCIOJIb30BAHUEM CIPABOYHBIX Telie(OHOB
U DJIEKTPOHHOTO HMH(POPMUPOBAHUS, HEMOCPEACTBEHHO B YIOJIHOMOYEHHOM
oprase;

- OTCYTCTBHE 0OOOCHOBAHHBIX Kaj00 3asBUTEIICH.

2.15. Unble TpeOoBaHUS, B TOM YHUCJE YYUTHIBAIOIIHME OCOOECHHOCTH
IPEIOCTaBICHUSI MyHUITUTIATBHBIX YCIYT B AJIEKTPOHHOU (hopMme.

3asiBIICHHE W JOKYMEHTBI, TOCTYNUBIINE OT 3asBUTEIS B YIIOJIHOMOYCHHBIN
opraH (B TOM 4YHCJE MPEJICTABICHHBIC B (hOpME IJICKTPOHHOTO JOKYMEHTA) JUIS
MOJYYCHUST MYHHIIMMIAIBHOW YCIyTH, PETUCTPUPYIOTCS B TedueHue 1 (0JHOTO)
pabouero JHS ¢ AaThl UX TOCTYIUICHUSI COTPYAHUKOM YITOJTHOMOYEHHOTO OpraHa,
OCYIIECTBUBIIIUM mpueM
U PETHCTpPAllMI0O JOKYMEHTOB. 3asBJICHHE UM JOKYMEHTHI (CBEICHHS),
HEOOXOMUMBIE JIJIi  TMOJY4YeHUs yCIyTd, MOTyT OBITh  HaIlpaBJICHbBI
B OpraH, MPeI0CTaBISIONINNA MYHUITUTIATBHYIO YCIYTY, B (hOpME DIIEKTPOHHBIX
JIOKyMEHTOB TIOCPEJICTBOM TIOpTajia TOCYAAPCTBEHHBIX W MYHUIUIAIBHBIX
YCIIYT.

3asgBiacHUE, KOTOpOE TMojaeTcs B (opMe DIEKTPOHHOTO JTOKYMEHTAa,
MOJIMMUCHIBACTCS TEM BHUJIOM DJICKTPOHHOW IOJAINKCH, WCIIOJIh30BAaHUE KOTOPOU
JOIyCKAaeTCs TPU OOpalleHWHd 3a MOJyYeHHEeM MYHUIUIIAIBHOW YCIyTH
3aKOHOJATENLCTBOM Poccurickon deaepanuu.

B ciydae HanpaBieHHWsT B YIOJHOMOYCHHBIH OpraH  3asBIICHUS B
ANIEKTPOHHON (OpME OCHOBAHHEM [IJIsi €r0 MpueMa (perucTpaiuu) SBISETCS
MPEIOCTABIICHNE 3asBUTENIEM IIOCPEICTBOM TOpTaja TOCYIapCTBEHHBIX H
MYHUITMTIATBHBIX YCIYT JOKYMEHTOB, YKa3aHHBIX B dactu 6 cratbu 7
@enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 "OO opranuzaiuu
MPEIOCTABIICHUS TOCYJAPCTBEHHBIX U MYHHUIIUMIATBHBIX YCIYT", HEOOXOIMMBIX
JUTSI IPEIOCTABJICHHS TOCYIAPCTBEHHBIX U MYHUIIUTIAIBHBIX YCIIYT.
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OcoOeHHOCTH  OCYIIECTBICHHUS  OTIEIbHBIX aJIMUHUACTPATUBHBIX
NpoLEAYp B DJIEKTPOHHOM (opME YCTAaHOBIEHBI B pasjiene 3 HACTOSIIETOo
aAMUHUCTPATUBHOT'O PErJIAMEHTA.

3. CocraB, 1OCIEI0BATEILHOCTh M CPOKHU BBITIOJIHEHUS aIMAHUCTPATUBHBIX
nporeayp, TpeOOBaHUS K IOPSAIKY WX BBIMIOJHEHUS, B TOM YHCJIE OCOOCHHOCTH
BBITIOJTHEHUS aJIMUHUCTPATUBHBIX I1POIIC/IYD B JIEKTPOHHOU popme

3.1. IlpenocrtaBieHMEe MYHULMIIAIBHON YCIYyTd BKIIOYAET B ce0s
CJIeIyIOIIUE aIMUHUCTPATHUBHBIE MPOLIEAYPHI:

a) IPUEM U PETUCTpaIsl 3asBJICHUS O MPEAOCTaBICHUU UH(POpPMAIIU 00
00beKTaxX KyJbTypHOrO Hacienus (MaMsITHUKAaX HUCTOPUU U KYJIBTYpPbI)
MECTHOTO M PETrHOHAIIBHOTO 3HAYEHHUs, PACIOJIOKEHHBIX Ha TEPPUTOPUU
rOpPOJICKOT0 OKpyra ropoji MuxaiinoBka Bosnrorpaackoit oonactu;

0) HampaBJE€HHE 3alpPOCOB B OpraHbl (OpraHU3alliu), YYacTBYIOIIUE B
PEAOCTABICHUN MYHULIMIATBHON YCITYTH;

B) paCCMOTpPEHHE JOKYMEHTOB (MH(pOpPMAIUK), B TOM YUCJIE MOTYYEHHBIX
[0 3ampocaM, W NpenocTaBieHue HHPopMaluu 00 00BEKTaX KyJIbTYpPHOIO
Hacienusa (MaMATHUKAX HCTOPUM U KYJBTYPhl) MECTHOTO W PETrMOHAIBLHOIO
3HAYEHHUS, PpACIOJIOKEHHBIX HAa TEPPUTOPUU TOPOJICKOrO OKpyra TOpoj
MuxaiinoBka Bonrorpanckoit o6iactu 1u00 HampaBlieHUE YBEAOMIJICHHUS 00
OTKa3€ B MPEJOCTABJICHUH 3alpallliBaeMoil HHPOpMaLUH.

3.2. Ilpuem u peructpauus 3asiBJICHUS O MPEJOCTABICHUH MH(POPMALUU
00 00BEeKTax KyJbTYPHOTO Hacieaus (MaMsATHUKAX HCTOPUH M KYJIbTYPHI)
MECTHOTO M PETHOHAJIBHOIO 3HAYEHHUS, PACHOJIOKEHHBIX Ha TEPPUTOPUU
rOpOJICKOT0 OKpyra ropoa MuxaitinoBka Bosrorpasckoit o6aacTu.

3.2.1. OcHoBanueM [Jsi Hauyaja aJMHHUCTPATUBHOW MPOLEIYpPbI
ABJISIETCA ~ MOCTYIUIEHME B YIOJHOMOYEHHBIH  OpraH  3asBJICHUS
0 TmpenoctaBieHUH uUHPopManuu 00 o0O0BEKTaxX KyJIbTYpHOTO Hacleaus
(maMsSTHUKAX HUCTOPUU U KYJbTYphl) MECTHOTO U PETHOHAIBHOTO 3HAYECHUS,
pPacHoJIOKEHHBIX Ha TEPPUTOPUU TOPOJACKOr0 OKpyra ropoj MuxaiiioBka
Bousnrorpasnckoii o61acTu.

3.2.2. JIOMKHOCTHBIMU JIMIIJAMH, OTBETCTBEHHBIMH 3a MPHUEM 3aSABJICHUM,
SBJISIFOTCSL YIIOJTHOMOYEHHBIE JOJKHOCTHBIE JIMIIA YIOJHOMOYEHHOIO Oprasa,
BBITIOJTHAOIIME  (QYHKIMA 1O TPUEMY W PETUCTPAlMU  BXOJsIIEH
KOPPECTIOHAEHIIUY.

3.2.3. llomyueHue 3asiBICHUS U TNpUIAraeMblX K HEMY JTOKYMEHTOB
MOATBEPAKIAETCA YIMOJIHOMOYECHHBIM OPraHOM IyTEM BbIJAYM (HAIpaBICHUS)
3asIBUTEIII0 PACITUCKH B TTOJTYYEHUH IOKYMEHTOB.

B cnydae HampaBiieHHs 3asBJICHHUSI HA OKa3aHUE MYHULIUNAIBHOW YCIyTH
B DJIEKTPOHHOM BHJE, HE3aBEPEHHOTO 3JIEKTPOHHOM MOANUCHIO, CHEHUATUCT
YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a (GOpMHpPOBAHUE ITaKeTa
JIOKYMEHTOB, 0O0OpabaThiBae€T IMOJYyUYCHHBIM JJICKTPOHHBIM JTOKYMEHT Kak
UH(OPMAIIMOHHOE 3asBJIEHUE M COOOUIAET 3asBUTENIO MO DJIEKTPOHHOW moute
JaTy, BpeMs, MECTO TMPEJCTaBICHUS OPUTHMHAIOB JOKYMEHTOB, HEOOXOIUMBIX
JUISL OKa3aHUs MYHUIUMNAIBHOM yCIyrd W ujeHTU(dUKanuu 3asButens. Taxke
CHEIUATUCT YMOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a (opMHUpOBaHHUE
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MaKkeTa JOKYMEHTOB COOOIIAaeT JOMOJHUTENbHYIO HH(pOpManuio, B
TOM YHCJI€ BO3MOKHBIE 3aMEUaHUsl K JTOKYMEHTaM M YTOUHSIOLIME BOMPOCHI K
3asIBUTEITIO.

3.2.5. MakcuManbHbIi  CPOK  BBINIOJIHEHUsS  AJMUHHUCTPATUBHOU
MPOLEAYPHI:

- [IpY JIMYHOM IIpreMe — He Ootiee 15 MuHyT

- TIpU MOCTYIUICHUU 3asBIICHUS M JOKYMEHTOB IO TOYTE, AJIEKTPOHHOMN
noute —1 pabounii 1eHb.

3.2.6. Pe3ynpTaToM BBINOJHEHUS AJMUHUCTPATUBHOW MPOIEAYpPHI
ABJISIETCST TPUEM U perucTpauus 3asBIEHUs, Bblgada (HampaBlieHUE
B DJICKTPOHHOM BHJI€) PACHUCKU B TOJYYEHUHU 3asBJICHUS U MPUIOKEHHBIX
K HEMY JOKYMEHTOB.

3.3. HampaBnenue 3anpocoB B opraHbl (OpraHu3alydu), y4acTBYIOIIHE B
PEIOCTaBIEHUN MYHUIUTIIAIIBHOMN YCIIYTH.

3.3.1. OcHoBaHueM Jisi Hauyaja BBINOJHEHUS AJIMUHUCTPATUBHOM
OpOLEAYpbl SBIAETCA MOIYYEHHE 3aperHCTPUPOBAHHOIO B YCTAHOBICHHOM
HOpPSIKE 3asBJICHUSI.

Pe3ynbpTaToM BBIMIONIHEHUS AJAMUHUCTPATUBHON MPOLEAYPHI SBISETCS
HaIpaBIICHUE 3aIIPOCOB.

B cnyuae ecnu 3asgBUTENEM CaMOCTOSTENBHO IMPECTaBICHBI BCE
JOKYMEHTBI, HEOOXOUMBIE ISl TIPEJOCTABICHUSI MYHUIIUIIAJIHHON yYCIyTH U B
paclopsDKEHUH  YTIOJHOMOYEHHOTO OpraHa HMeeTcss Bcs  HH(OpMaIus,
HeoOXoauMmast ISl €€ PEIOCTaBICHUS, TOMKHOCTHOE JIUIIO YITOJHOMOYEHHOTO
OpraHa, OTBETCTBEHHOE 3a MPEJOCTAaBICHUE MYHHIMIAIBLHOW  YCIIYTH,
MEPEXOUT K HCIIOJHEHHUIO CIIEAYIOMIEW aJIMHUHUCTPATUBHOW MPOLIEAYPHI,
IPEeIyCMOTPEHHOM MyHKTOM 3.4 HAaCTOSILEro aAMUHUCTPATUBHOIO PETJIaMEHTA.

3.3.2. MakcuManbHBIii  CPOK  BBIMIOJIHEHHS  aJMHUHUCTPATUBHOU
npoueaypsl — 2 pabouux AHS CO JIHS MOCTYIJICHUS 3asBJICHUS U JTOKYMEHTOB
CHELHAUCTY YIIOJTHOMOYEHHOTO OpraHa.

3.4. PaccMmoTpenune JOKyMEHTOB (uWH(poOpmaiuu), B TOM YHCIIE
MOJIYYCHHBIX TI0 3ampocaM, M TpenocTaBieHue uHbopmaimu o0 o0beKTax
KyJIbTYpHOTO Hacieauss (maMsATHUKAaX HCTOPUU M KyJIbTYpbl) MECTHOTO U
PETHOHAILHOTO 3HAYCHHUS, PACTIONOKEHHBIX Ha TEPPUTOPUH TOPOICKOTO OKpyTa
ropog  MuxainoBka  Bonrorpaackoir  oGiactd, Ju00  HaIpaBlICHHE
yBEIOMJICHHSI 00 OTKa3€ B MPEIOCTABICHUH 3allpaliiBaeMoil HHPOpPMAaIIIH.

3.4.1. OcHoBanueM /Ui HadyaJla aJIMHUHUCTPATUBHOW MPOLIEAYPHI
SBIIICTCS TOJYYCHHE JIOJDKHOCTHBIM JIMIIOM YIOJHOMOYEHHOTO OpraHa,
OTBETCTBEHHBIM 3a MPEIOCTABJICHWE MYHHUIIMTIAIBHON YCIyTH, 3asBICHUS C
pujaraéMbIMU K HEMy JOKyMeHTaMu (MH(popmanuei) U MoJydeHHEe OTBETOB
10 3arpocam, B CiIydyae UX HalpaBICHHUS.

3.4.2. MaxkcuManbHBIE ~ CPOK  WCTIOJHEHUS  aJIMHUHUCTPATUBHOU
nporenypsl 1 pabouunii 1eHb.

3.4.3. Pe3ynbTaTOM BBINOJIHEHUS AAMHUHHCTPATUBHOW MPOIEAYpPHI
ABIIIETCS TIPEAOCTaBICHUE MHPOpMAIMK 00 00BbEKTaX KyJIbTYpHOTO HACIEIus
(maMsITHUKaX UCTOPHUH MU KYJIbTYPbl) MECTHOTO M PErMOHAIBHOTO 3HAYEHHS,
pPacHoJIOKEHHBIX Ha TEPPUTOPUU TOPOJACKOTO OKpyra ropojs MuxaiinoBka
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Bousnrorpanckoii obnmactu (HampaBieHUE  yBeAOMJeHUs 00
OTKa3€ B MPEJOCTABICHUN 3alpaiMBaeMon nH(popMaIum).
3.5. Biok-cxema mpenocTaBieHrs MyHUITUTIATBHOW YCIIYTH MPUBEICHA B
npmwioxeHuu Ne 1 kK aTMUHACTPAaTUBHOMY PETJIAMEHTY.

4, (DOPMBI KOHTPOJIA 3a UCITOJITHCHUCM aAMUHHUCTPATUBHOI'O PCTJIAMCHTA

4.1. KonTtpons coOtoIeHus YIOJIHOMOYEHHBIM OpraHoM,
JNOJDKHOCTHBIMH  JIMIIAMHU  YTIOJIHOMOYEHHOIO OpraHa, Yy4YacTBYIOIIMMH B
NPEAOCTABICHUN MYHUUUIIAIBHONW YCIYTH, OCYIIECTBISIETCA NOJKHOCTHBIMU
JULAMHU  YIIOJJHOMOYEHHOTO OpraHa, CIEUaIbHO YIOJHOMOYEHHBIMU Ha
OCYILIECTBJIIEHUE IAHHOTO KOHTPOJISI PYKOBOJUTENIEM YIIOJHOMOYEHHOIO OpraHa
M BKJIIOYaeT B ce0s TMPOBEICHHE TMPOBEPOK TOJHOTHI M KadyecTBa
MPEOCTaBICHUS MYHUIIMNAILHOM yciyrd. IlnaHoBble W BHEIUIAHOBBIC
MPOBEPKU  TPOBOMSITCA  YIOJTHOMOYEHHBIMU  JOJDKHOCTHBIMU  JIMIIAMU
YIOJHOMOYEHHOTO OpraHa Ha OCHOBAHUM pAaCHOpPSLKEHHS PYKOBOJUTENS
YIOJIHOMOYEHHOI'O OpraHa.

4.2. IIpoBepka MOJHOTHI U KA4eCTBA IMPEAOCTABICHUS MYHULMITAIBHON
YCIIYTH OCYIIECTBIISIETCS ITyTEM MPOBEACHUS:

4.2.1. [InaHOBBIX MPOBEPOK COOJIOJCHUS M UCTIOTHEHUS JIOJKHOCTHBIMU
JULIAMHU  YIOJHOMOYEHHOIO OpraHa, YYacTBYIOIIMMU B MPEIOCTaBICHUU
MYHULHAMAIBHON  YCIyTH, TMOJOKEHUNM HACTOAIIETO aJIMUHUCTPATUBHOTO
perjiamMeHTa, HOpMaTUBHBIX NPABOBBIX AKTOB, PETYIUPYIOLIUX AEATEIBHOCTD MO
IPEAOCTABICHUIO MYHUIIMNAIBHON YCIYTH TpPU OCYIIECTBICHUH OTAEIBHBIX
aIMUHHUCTPATUBHBIX MPOLEIYP U MPEIOCTABICHUS MYHULIMNAIbHOW YCIYTd B
LEJIOM.

4.2.2. BHennaHOBBIX MPOBEPOK  COOJIOJCHUST W HUCIOJHEHUS
JOJDKHOCTHBIMU ~ JIUIIAMHU ~ YIIOJIHOMOYEHHOTO OpraHa, y4acTBYIOIIMMHU B
MPEAOCTABIEHUA  MYHUUMIAIBHON  yCIYyTHU, TOJOXKEHUA  HACTOALIETO
aIMUHUCTPATUBHOTO  pEerjaMeHTa, HOPMAaTHUBHBIX  IPABOBBIX  aKTOB,
PETrYJIUPYIOIIUX JIEATEIbHOCTh MO MPEAOCTABICHUIO MYHUIMINAIBHOW YCIyTH
MpU  OCYUIECTBJICHUU  OTIACIBHBIX  AJIMHHUCTPATUBHBIX  MpPOLUEIYp U
NPEAOCTABICHUS MYHUIIMNIAIBHON YCIIYTH B LIEJIOM.

4.3. [LtanoBsie MIPOBEPKU OCYIIIECTBIICHUSA OTIEITbHBIX
aIMUHHUCTPATUBHBIX MPOUEAYp MPOBOAATCA | pa3 B MOMyrojaue; MOJHOTHI U
KauecTBa MPEIOCTABICHUS MYHUIMIIAIILHONW YCIyTH B 1ejIoMm - | pa3 B rop,
BHCIJIAHOBBIE - TMPU TMOCTYIUIGHUA B YIOJTHOMOYEHHBIM Oprad KaJoObl
3asBUTENISI HA CBOEBPEMEHHOCTb, IOJHOTY M Kay€CTBO MPEAOCTABICHUS
MYHUILIUMTAIBHOW YCIyTM, Ha OCHOBAaHWM HWHBIX JOKYMEHTOB M CBEIICHHI,
YKa3bIBAIOIINX HAa HAPYIIEHUS HACTOSIIET0 aAMUHUCTPATUBHOTO pErIaMEeHTAa.

4.4. Tlo pe3yapraTaM MOPOBEACHHON MPOBEPKU COCTABIAETCS aKT,
B KOTOPOM OTPaXAarOTCSI BBISIBICHHBIC HAPYIICHUS W MPEIJIOKEHUS IO HX
YCTPaHEHUI0. AKT MOJIUCHIBACTCS JOJKHOCTHBIM JIMIIOM, YIOJHOMOYEHHBIM
Ha IIPOBEJCHUE NMPOBEPKHU.

4.5. JIOMKHOCTHBIE JULA YIOJHOMOYEHHOTO OpraHa, y4acTBYIOIIHME B
MPEJOCTAaBICHUA  MYHUIUMIIAIBHOM  YCIYTM,  HECYT  IEPCOHAJIbHYIO
OTBETCTBEHHOCTH 32 COOJIOZCHHE CPOKOB M IMOCJIEI0BATEILHOCTH UCIIOIHEHUS



14
QIMUHHUCTPATUBHBIX  JEUCTBUA UM  BBINOJHEHUS aIMUHHUCTPATUBHBIX
MpOLETyp, NPETYCMOTPEHHBIX HACTOSIIMM AJIMUHACTPATUBHBIM PErJIAMEHTOM.
IlepcoHanbHast OTBETCTBEHHOCTh 3aKPEIUISIETCA B JTOJKHOCTHBIX MHCTPYKIUSX.
B ciywyae BBIABIEHMS HAapylIeHUHM BHHOBHBIE HECYT OTBETCTBEHHOCTH B
COOTBETCTBUHM C JIEUCTBYIOIINM 3aKOHOAATENBCTBOM Poccuiickon denepaunu u
Bonrorpasnckoii o61acTu.

4.6. CamocTosATenbHONW (POpPMON KOHTPOJIS 32 UCIIOJIHEHUEM IOJIOKEHUN
aAMUHUCTPATUBHOI'O PETJIAMEHTA SIBIISIETCS KOHTPOJIb CO CTOPOHBI IPAXKIAH, UX
OOBEIMHEHUN W OpraHM3alMil, KOTOPbII OCYLIECTBISETCS MyTEM HAIpaBJICHUS
oOpallieHu# U ano0 B aIMUHUCTPALIUIO [TOCEJICHUSI.

5. HocyneOHblii (BHECYIEOHBIN) MOPSIOK OOXKAJIOBAaHUS PEUICHUN U
nevctBuil  (0e3EUCTBUSA)  YIIOJTHOMOUYEHHOTO OpraHa, a TakKke €ro
JOJKHOCTHBIX JIUL, MyHUIIUNIATBHBIX CITYXKaIIHX.

5.1. 3asgBuTens MOKET OOpaTUTHCS € KajJo00l Ha pPElIeHUs U JEUCTBUS
(6e3nelicTBUE) YIOTHOMOYEHHOTO OpraHa, a TakXe WX JOJDKHOCTHBIX JIHII,
MYHULIMTATBHBIX CITYKaIIUX, B CICAYIOMINX CIIydasx:

1) HapylieHHe CpoKa pEerucTpanudyd  3ampoca  3asBUTENS O
NPEAOCTABICHUN MYHULIMIAIBHON YCIYyTH, 3alpoca, YKa3aHHOro B crarbe 15.1
®denepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06 opraHuzanuu
IIPEIOCTABICHUSI TOCYJAPCTBEHHBIX M MYHUIMIAIBHBIX YyCIyr» (lamee —
denepanbhblii 3akoH Ne 210-D3);

2) HapylIEHUE CPOKA MPETOCTABICHHS] MyHULIUIIAIIBHOW YCIYTH;

3) TpeOoBaHHMe Yy 3asBUTENS JOKYMEHTOB WM HHQOpMauuu JuOO
OCYILIECTBJICHUSI JIEUCTBUMN, MPECTABICHUE WU OCYIIECTBICHUE KOTOPHIX HE
MPEyCMOTPEHO HOPMATUBHBIMU MPAaBOBbIMU akTamu Poccuiickoit denepanuu,

HOPMaTHUBHBIMHU ITPABOBBIMU aKTamMu Bonrorpanckoit obnacru,
MYHULIMIATbHBIMU MPABOBBIMU aKTaAMH JUISl IPEIOCTABICHUS MyHULUITAIbHON
YCIIyTH;

4) orka3 B T[puUeMe JOKYMEHTOB, MpPEIOCTABICHHE KOTOPBIX
IPEIyCMOTPEHO HOPMATUBHBIMU ITPaBOBbIMU akTaMu Poccuiickor denepanuu,
HOPMaTHUBHBIMU IIPaBOBBIMU aKTaMHu Bousrorpanckoii obnactu,
MYHULIMIAIBHBIMU [PABOBBIMU aKTAMH JUIS IIPEIOCTABICHUS MYHULMITAIILHON
YCIIYTH, y 3asABUTEIIS;

5) OTKa3 B MPENOCTABJICHUM MYHULMIAIBHON YCIYTd, €CIIM OCHOBaHUSA
OTKa3za HE NpPeIyCMOTpeHbl (eaepaibHbIMU 3aKOHAMU W TMPUHATHIMU B
COOTBETCTBUM C HUMHA MHBIMU HOPMAaTUBHBIMH NPABOBBIMU akTaMu Poccuiickoin
Qdenepauuy, 3aKOHAMH W WHBIMA  HOPMATHMBHBIMU MPABOBBIMHU  aKTaMU
Bonrorpanckoii 061acTi, MyHUIIMIAIbHBIMU TPABOBBIMHU aKTaMU;

6) 3aTpeOOBaHME C 3asBUTENS MPU MNPEIOCTABICHUM MYHULUIAIBLHOU
YCIYTH IUIaThl, HE MNPENYCMOTPEHHOW HOPMATHBHBIMU IPABOBBIMU aKTaMHU
Poccuiickon ®@enepanuy, HOpMaTUBHBIMU IIPAaBOBBIMU akTaMHu Boirorpaackon
o0jacTy, MyHULIMIIAIbHBIMU IIPABOBBIMH AKTaMH;

7)  OTKa3  YNOJIHOMOYEHHOIrO  OpraHa, JOJDKHOCTHOTO — JIMLA
YIIOJIJHOMOYEHHOTO OpraHa, B MCIPABJICHUM JONMYIIEHHBIX MMM OIIEYaTOK H
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OIIMOOK B BBIJAHHBIX B pE3yJbTaTe MPEJOCTABICHHUS MYHULIMIIATbHON
yCIyTd JOKYMEHTaX, Ju00 HapylIeHHEe YCTaHOBJIEHHOTO CpPOKa TaKHUX
VCIIPABJICHUM;

8) HapyllIeHHEe CpOKa WM NOpsJIKa BbIAA4YH JOKYMEHTOB IO pe3yJibTaTaM
MIPEAOCTABICHUS MyHULUMIIAIBHON YCIIYTH;

9) nmpuocTaHOBIEHHE MNPEAOCTABICHUS MYHMIMIIAJIbHOW YCIYTH, €CIU
OCHOBAHUS MPUOCTAHOBJIEHUSI HE MPEAYCMOTPEHBI (heepaabHbIMUA 3aKOHAMU U
OPUHATBIMA B COOTBETCTBUM C HHMHM WHBIMH HOPMAaTHMBHBIMHU IIPABOBBIMU
aktaMu Poccuiickonn @enepauuu, 3aKOHAMM H  WHBIMU HOPMaTUBHBIMU
IpaBOBbIMHU akTamH Bonrorpaackoil o0iacTH, MyHHULIMIIAIbHBIMU NPABOBBIMU
aKTaMy;

10) TpeGoBaHue y 3asBUTENs MpPHU MPEIOCTABICHUU MYHUIIUIAIHLHOU
YCIIYT'M JOKYMEHTOB WJIM MH(OpMauu, OTCYTCTBUE U (MJIM) HETOCTOBEPHOCTD
KOTOPBIX HE YKa3bIBAJIUCH MIPU NEPBOHAYAILHOM OTKAa3€ B IPUEME JOKYMEHTOB,
HEOOXOAMMBIX I NPEJOCTaBICHUS MYHUIMNAIBHOW yCIyru, Jubo B
MPEA0CTABICHUN MyHUIIUIIATBHOW YCIIYTH, 32 UCKIIFOUEHUEM CITy4YaeB:

a) U3MEHEHUs TPeOOBAaHUN HOPMATHUBHBIX MPABOBBIX AKTOB, KACAOIIMXCS
MPEAOCTABICHUS MYHUILMIAIBHON YCIYyI'H, MOCIE IMEepBOHAYAIBHOM MOAa4u
3asIBJIEHUS O MPEJOCTABICHUA MYHULIUIIAJbHON YCIYTH;

0) Hanuuus OWMOOK B 3asBJICHUM O IPEJOCTABICHUH MYHULUMNAIbHON
YCIIYTH U TOKYMEHTax, [TOJaHHbBIX 3asBUTEJIEM I1OCIIE IEPBOHAYAIIBHOIO OTKa3a
B IpUEME JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEAOCTaBICHUS MYHHUIIMIIAIbHOU
yciyru, 1100 B MPEAOCTaBICHUN MYHULIUIIAIbHON YCIYTU U HE BKIIFOUEHHBIX B
[PEICTABIICHHBIN paHEE€ KOMIUIEKT JIOKYMEHTOB;

B) UCTEUYEHUS CpOKa JIEUCTBUS JOKYMEHTOB WJIM U3MEHEHHE MH(POpMALUU
MOCJIe MEPBOHAYAIBHOIO OTKa3a B MpPHUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHUS MYHULUINAJIBHOM  yciayru, JuMOO0 B  MPEJOCTABICHHUH
MYHULIMNAIBHOMN YCITyTH;

I) BBIABJICHHUS JIOKYMEHTaJbHO TOATBEPKICHHOIrO (hakTa (MPU3HAKOB)
OIMOOYHOTO WJIM MPOTHUBOMPABHOTO JEUCTBUS (0€3ACHCTBUSI) TOJKHOCTHOTO
JULA YIIOJTHOMOYEHHOTO OpraHa, MpeJ0CTABISIIOUIEr0 MyHUIUNIATBHYIO YCIYTY,
OpU TEPBOHAYAIILHOM OTKa3e B IMpUEME JIOKYMEHTOB, HEOOXOAMMBIX IUIs
NOPEJOCTaBICHUS] MYHUUMNAIBHONM  yciayrd, Jau00 B  INpeAOCTaBICHUU
MYHULMIAIBHOM YyCIYyIH, O 4Ye€M B IIMCBMEHHOM BHJE 3a MOAMNHUCHIO
PYKOBOJUTENS YIOJHOMOYEHHOTO oprasa, IPEIOCTABIISAIOIIETO
MYHULUINAIBHYIO  YCIYTY, OpyU [EPBOHAYAIBHOM OTKa3e B IpPHEME
JOKYMEHTOB, HEOOXOIUMBIX [JIsl MPEAOCTaBICHUS MYHMIMIIAIBHOW YCIYTH,
YBEAOMJIIETCS 3asBUTENb, a TAKXKE MPUHOCATCA W3BUHEHUS 3a JIOCTaBJICHHbBIC
HEey100CTBa.

5.2. Kanoba nonaercs B nMCbMEHHOM (popmMe Ha OYMa>KHOM HOCHUTEJNE, B
ANIEKTPOHHOM (hOpME B YITOJTHOMOYEHHBIN OpraH.

Kanoba nHa pemieHus u AelcTBUsA (Oe3nelCTBHE) YINOTHOMOYEHHOTO
opraHa, JOJDKHOCTHOTO JIMIA YIOJHOMOYEHHOI'O OpraHa, MYHHULUIAIbHOTO
CIIY)KaILlEro, PYKOBOJIUTENS  YINOJHOMOYEHHOTO OpraHa MOXeT ObITh
HalpaBji€Ha 10  IIOYTE, C  HCIOJb30BaHMEM  HMH(GOPMAIMOHHO-
TEJIEKOMMYHHUKalMOHHON cetu «MHTepHeT», oduumanbHOrO caiitTa oprasa,
MPEA0CTABIISOIIETO MYHUIMOAIBHYIO  YCIYTY, €MHOTO nopraia
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rOCyJapCTBEHHBIX M MYHHUIIUTIATBHBIX YCIYT JHOO PETHMOHAIBHOTO TOpTaia
rOCYJapCTBEHHBIX W MYHUIIMIIATBHBIX YCIYT, a TaK)Ke€ MOXET OBITh MPUHATA
[IPU JTUYHOM IPUEME 3asIBUTEIISL.

5.3. JKanoO»l Ha pelieHus], MPUHATHIE PYKOBOJUTEIEM YIIOTHOMOYEHHOTO
oprasa, MpPEJOCTABJSIOMEr0 MYHUUUIAIBHYIO YCIyTy, pPaccMaTpHBAaIOTCA
HEMOCPEICTBEHHO PYKOBOAUTENIEM YIOJIHOMOYEHHOTO oprasa,
PEIOCTABIISIONIET0 MYHHUIIUIIATBHYIO YCIYTY.

5.4. Kanoba nomxHa COEPKaTh:

1) HauMeHOBaHHME YIOJHOMOYEHHOTO OpraHa, JIOJDKHOCTHOTO JIMIIA
YIOJHOMOUYEHHOTO OpraHa, WM MYHHUIUIAIBHOTO  CIIyXaIlero, ero
PYKOBOJIUTEIIS, PEIICHUS U JeHCTBUA (0€3/1eHCTBHE) KOTOPBIX 00KATYIOTCS;

2) bamwmmro, uMs, OTYECTBO (MOCIEAHEE - MPU HAIMYWN), CBEACHUS O
MECT€ JKHUTEJIbCTBA 3asBUTENA - (PU3NYECKOro JHla JUOO HAaMMEHOBaHHUE,
CBEJICHUSI O MECTE€ HAXOXKICHUS 3asIBUTENS - IOPUIUYECKOTO JIMIA, a TaKkKe
HOMep (HOMepa) KOHTaKTHOro TeiedoHa, aapec (aapeca) dJIEKTPOHHONW MOYTHI
(Ipu HaMMYMM) U TOYTOBBIA aJpec, MO KOTOPBIM JOJKEH OBITh HANpaBlieH
OTBET 3asBUTEIIIO;

3) cBedeHus 00 OOXKayeMbIX pPEIICHUSX U JeHCTBUSAX (0€37eHCTBUN)
YIOJHOMOYEHHOIO OpraHa, IO0JKHOCTHOTO JIMIA YIOJHOMOYEHHOTO Oprasa,
MO0 MYHUITUTIATBHOTO CITY>KAIlleTo;

4) nOBOJIbI, HA OCHOBAaHUU KOTOPBIX 3aABUTEINIb HE COTJIACEH C PEIICHHEM
U JedcTBUsAMU (Oe31eiCTBUEM) YIOIHOMOUYEHHOTO OpraHa, JOJHKHOCTHOTO
JUIA  YINOJTHOMOYEHHOTO OpraHa WM  MYHHULHUIAIBHOTO  CIIYXKAIlero.
3asgBuTEIEM MOTYT OBITh TPEJCTaBICHBI JOKYMEHTHI (NIPH HAJIUYHH),
MOATBEPKIAIOLIME JOBObI 3aBUTEIS, JIMOO UX KOIHUHU.

3asBUTENh MMEET MPAaBO HA NOJydyeHHEe HH(POPMALMK U JOKYMEHTOB,
HEOOXOIUMBIX JJIsl OOOCHOBAHMS U PACCMOTPEHUS KaJIOOBbI.

5.5. OcHoBaHueM i Hauyaja MPOILEAYpPhl JOCYACOHOr0 00XKaJoBaHUS
ABJISIETCSl  MOCTYIUIEHHWE  JKaJloObl  3asBUTENA.  Perucrpauus  KajioObl
OCYUIECTBJISIETCS YIIOJTHOMOYEHHBIM CHEIUAIIMCTOM YIIOJHOMOYEHHOTO OpraHa,
B TEUEHUE TPEX JHEH, CO AHS €€ MOCTYIICHHUS.

Kanoba, mocTynuBIIass B  YHNOJHOMOYEHHBIH OpraH, MOJICKUT
PACCMOTPEHUIO B TEUCHHUE TMATHAIIATH pabOUuX JHEHU CO JIHA €€ PEeTUCTpaIlii,
a B ciydae OOKaJllOBaHWs OTKa3a YIOJIHOMOYEHHOTO OpraHa, B TMpUEME
JIOKYMEHTOB y 3asBUTENs JIMOO B HCIPABICHUU JIOMYIICHHBIX OMNEYAaTOK W
OIMOOK WJIU B CclTydae 00’KaJIOBAaHUS HAPYIICHHS YCTAHOBIEHHOTO CPOKA TAaKUX
WCIIpaBJICHUH - B TCUEHHUE TIATH PabOYMX JHEH CO JTHS €€ PerucTpalIiu.

5.6. B cayuae ecnu B xajno0e He ykKazaHa (aMuiIvs 3asBUTENS,
HaAIpaBUBILErO 3Kalo0y, W TMOYTOBBIA aJpec, MO KOTOPOMY JOJKEH ObITh
HaIpaBJIeH OTBET, OTBET Ha Kajlo0y HE JaeTcs.

Ecnu B ykazaHHOM kajio0e coAepKaTcs CBEAEHUSI O MOJATOTABIMBAEMOM,
COBEPILIAEMOM WJIM COBEPIIEHHOM MPOTUBOIIPABHOM JESHUU, & TAKXKe O JIUIIE,
€ro MOJArOTABJIMBAIOLIEM, COBEPIIAIONIEM WM COBEpPUIMBILIEM, Kajoba
NOJJICKUT HAMNPABICHUIO B TOCYAAPCTBEHHbIH OpraH B COOTBETCTBUU C €r0
KOMITETEHIIUEH.

JIOMKHOCTHOE JHMIO, PaOOTHUK, HAJEIICHHBIE IOJHOMOYHUSMHU IO
pPacCMOTPEHHMIO Jkalo0 B COOTBETCTBMM C TYHKTOM 5.2 HAcCTOSIIEro
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AJMUHHACTPAaTUBHOTO periaamMeHTa, TMpHU MOJYYEHHUU 3KajJoObl, B KOTOPOM
COJIEPKaTCSl HELIEH3YPHbIE TUOO OCKOPOUTENIbHBIE BHIPAXKEHUS, YTPO3bl JKU3HH,
3I0POBBI0 M MMYLIECTBY JIOJKHOCTHOIO JIMIA, @ TAKXKE YJIEHOB €ro CEMbH,
BIIpaBE OCTaBUThH >XKajno0y Oe3 OTBeTa MO CYIIECTBY IOCTaBJICHHBIX B HeEH
BOIIPOCOB M COOOIIMTH 3asBUTENI0 O HEAOIMYCTUMOCTH 3JI0YNOTPeOIeHUs
IIPaBOM.

B cnyuae eciam TekCT JKaloObl HE TONJAETCS MPOUYTEHUIO, OHa
ocTaBiisieTcsi 0e3 OTBETa, O YeM B TEUYCHHE CEMHU JTHEH CO JHS pEerucTpaluu
XKanoObl COOOIIAeTCs 3asiBUTENIO, €Ciau ero ¢GaMuiius M TOYTOBBIM ajpec
MOJIJIAI0TCS POYTEHHUIO.

Ecnu oTBEeT Mo CyuiecTBy MOCTaBICHHOTO B Kajo0e BOMpOca HE MOXKET
OBITh JaH 0e3 pas3rialleHus CBEICHUM, COCTABIAIOMIUX TOCYIapCTBEHHYIO WU
MHYIO0 OXpaHseMylo (elrepalbHbIM 3aKOHOM TailHy, B TEUEHHE CEMH JTHEH CO
JTHSL PETUCTPAIMU >KAJIO0BI 3asBUTENI0, HAITPABUBIIEMY KaJlo0y, cOOOIAaeTCs O
HEBO3MOKHOCTH J]aTh OTBET MO CYUIECTBY ITOCTaBJIEHHOIO B HEH BOIpoca B
CBSA3U C HEIOIYCTUMOCTBIO PA3IJIAlICHUs] YKA3aHHBIX CBECHUM.

B ciydae, eciu TEKCT XanoObl HE TO3BOJISIET ONPEAETUTh CYTh
oOpamieHusl 3asBHUTENSA, OTBET IO CYIIECTBY JKalloObl HE Jaercd, O 4YeM B
TEUEHHUE CEMU JTHEH CO JHS perucTpaluu kano0bl cOO0IIaeTcs 3a1BUTEIO.

B ciyuae ecnu B xkanobe oOGxanyeTcst cygeOHoe pelieHue, Takas xanooa
B TEUCHHE CEMHU JHEW CO JHA €€ PErucTpaluy BO3BPAILACTCS 3asBUTEIIO,
HalpaBUBILIEMY >Kajio0y, C pPa3bsICHEHHEM MOpsAIKa 00KajlOBaHUS JAaHHOIO
CyJ1IeOHOTO PEIICHHS.

Eciu B kamobe coaepXHTCs BOMPOC, HA KOTOPBIM 3asBUTEIIO
HEOJHOKPATHO J1aBAJIUCh MUCHMEHHBIE OTBETHI MO CYIIECTBY B CBSI3M C paHee
HaIpaBIsieMbIMHU >KaJloOaMH, W MpPU 3TOM B Kajgo0e He MPUBOAITCS HOBBIC
JOBOJIbI  WJIM  OOCTOATENbCTBA,  JOJDKHOCTHOE  JIMIIO, HaJIEJICHHOE
MTOJTHOMOYHSIMU TI0 PACCMOTPEHHIO JKajlo0 B COOTBETCTBHU C IYHKTOM 5.2
HAcCTOSIIEro AJMUHUCTPATUBHOTO PErJIaMEHTa, BIIPaBE NPHUHATH PELICHUE O
0€30CHOBATENIBHOCTH OYEPEAHON KajnoObl M MPEKPALIEHUW TEPENUCKU C
3asiBUTEJIEM 10 JAHHOMY BOIIPOCY MpH YCJIOBUHM, YTO YyKa3aHHas >kajnola u
paHee HampaBisieMble KajloObl HAMNpaBISUIMCh B OJAMH W TOT  XKe
YIOJHOMOYEHHBIN OpPraH WM OJHOMY M TOMY K€ JOJDKHOCTHOMY juiy. O
JAHHOM PEILLIEHUH YBEJOMJIISIETCS 3asBUTENb, HAIIPABUBLIMI kKanooy.

5.7. Tlo pe3ymbTraraM pacCMOTpPEHHUS KaJIOObl MPUHUMACTCS OJHO W3
CIEAYIOIINX PEIICHUN:

1) sxanmo0a ynoBIETBOPSIETCS, B TOM 4YuCie B (popMeE OTMEHBI IPUHSITOTO
pelIeHus, UCHpPaBJICHUsS JOMYIIEHHBIX ONEYaTOK M OIMMOOK B BBIIAHHBIX B
pe3ynbTaTe MPeIoCTaBICHUS MYHULMIAIBHON YCIYrM JOKYMEHTaX, BO3BpaTa
3asBUTENIO0 JICHEXKHBIX CPEACTB, B3UMAHHUE KOTOPBIX HE MPEAyCMOTPEHO
HOPMAaTUBHBIMM IIPAaBOBBIMU akTaMu Poccuiickoii denepannu, HOpMaTUBHBIMU
npaBOBBIMM akTamMu Bosrorpazckoil o0i1acTv, MyHUIUIIAILHBIMU TPABOBBIMU
aKTaMu;

2) B yAOBJIETBOPEHUU KAJI00BI OTKA3bIBACTCS.

5.8. OcHOBaHUSIMU [IJ1s1 OTKA3a B YAOBJIETBOPEHUU 5KaJIOObI SIBIISIOTCA:

1) npu3HaHKe MPaBOMEPHBIMU PEILICHUS U (WJIN) JeUCTBUH (0e3/1eiicTBUA)
YIOJIHOMOYEHHOI'O OpraHa, JOJKHOCTHBIX JIMIL, MYHULHMIAJIBHBIX CIYXal[uX
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YIOJIHOMOYEHHOIO opraHa, Yy4YaCTBYIOIIMX B MPEIOCTaBICHUU
MYHULUIIATBHOU YCIIYTH,

2) Hamu4Ke BCTYIHMBIIETO B 3aKOHHYIO CHJIY PEIICHHS CyJa 0 kKajnooe o
TOM K€ MPEMETE U MO TEM KE OCHOBAHUSM;

3) nmojaya kano0bl JHIIOM, MTOJTHOMOYHS KOTOPOTO HE MOATBEPIKICHBI B
NOPAJIKE, YCTAHOBJICHHOM 3aKOHOIAaTeIbCTBOM Poccuiickon denepanun.

5.9. He mnozgHee naHA, CIHEAYIOIIEr0 3a JHEM IPUHATHSA pELICHUS,
yKazagHoro B 1. 5.7. HacroAmero AJMHUHUCTPATUBHOIO pPErJIAMEHTA,
3asBUTENII0 B NMHUCBMEHHOM (pOpME M MO KEJIAHUIO 3asiBUTEINS B 3JIEKTPOHHOU
(opMe HampaBiseTcss MOTUBHUPOBAHHBIM OTBET O pe3yJibTaTaX PacCMOTPEHUS
KaI0O0BI.

5.9.1. B cnyuyae mpusHaHHs XaqoObl MOJJIEKAIIEH YIOBIECTBOPEHUIO B
OTBETE 3asBUTEIIO, YKAa3aHHOM B 1. 5.9. Hacrosmero AJIMHHUCTPATUBHOTO
periiaMenTa, AaeTcsi MHPOpMalHs O JACUCTBUAX, OCYIIECTBIIIEMBIX OPIaHOM,
MPEAOCTABIIAIONIMM MYHUIMIAIBHYIO YCIYTy, B LEISIX HE3aMEeIIUTEIbHOTO
YCTPAHEHHUS BBISIBJICHHBIX HApPYUIEHUH MPHU OKAa3aHUU MYHHIMNAIBHON YCIYTH,
a TaKe MPHHOCATCS U3BUHEHHUS 3a JIOCTaBJIEHHbIE HEYJ00CTBA U YKa3bIBAETCA
uHpopmManus O JadbHEHIIMX AEUCTBUSX, KOTOpPblE HEOOXOAMMO COBEPUINTH
3asIBUTENIO B LEJAX MOJTYYEHUs MyHULUIIAIbHON YCIYTH.

5.9.2. B cnyuyae npusHaHus 5kajio0bl HE TOJUIEKaIIeH YOBIETBOPEHUIO B
OTBETE 3asBUTENIO, YKa3aHHOM B II. 5.9. Hacrosmero AJAMUHUCTPATHBHOIO
perilaMeHTa, JarwTcsd AapryMEHTHUPOBAHHBIE DPAa3bsCHEHHS O IpUYMHAX
OPUHATOTO peUleHHs, a Takke HuHPopMalus O TMOopsAaKe OO0XKaJIOBaHUS
OPUHATOTO PELIEHUS.

5.10. B cnydae ycTaHOBIIEHHS B XOJ€ WX 110 PE3YIbTATaM PACCMOTPEHHUS
XKanoObl TPHU3HAKOB COCTaBa AJMUHUCTPATUBHOTO IPABOHAPYIICHUS WM
MPECTYIJIEHUSI JTOJDKHOCTHOE JIMIO YIMOJHOMOYEHHOIO OpraHa, HaJelIeHHOEe
MOJITHOMOYMSIMU 110 PACCMOTPEHUIO Kajlo0 B COOTBETCTBUU C IYHKTOM 5.2
HACTOSIIEro AJMUHUCTPATUBHOTO PErjaMeHTa, HE3aMeIJIUTENbHO HAMpPaBIIseT
MMEIOIIHECS MaTepralbl B OPraHbl IPOKYpaTyphl.

5.11. 3agBuTenu BOpaBe 00XaNOBaTh pEUICHUS, NPUHATHIE TNpHU
NPENOCTAaBICHUN  MYHULMIAIBHON  yciyrw, jeictBus  (Oe3deiicTBue)
JOJDKHOCTHBIX JIML, MYHULAITAJIBHBIX CIYKAIIKUX YIIOJHOMOYEHHOTO OpraHa, B
CyleOHOM TIOpSAKE B COOTBETCTBUM C 3aKOHOJATEILCTBOM Poccuiickoi
denepanum.

5.12. TlonokeHWsi HACTOSIIETO pa3jesia, YCTAaHABIMBAIOIIKWE MOPSIOK
paccMOTpeHMsl ’kajo0 Ha HapylIeHHs MpaB TpaxJaH W OpraHu3alui mpu
OPENOCTAaBICHUU MYHMIIMNAIBHOW  YCIYI'M, HE paclpoCTpPaHSAIOTCS Ha
OTHOLLIEHUS, peryiupyemMble DenepanbHbiM 3akoHOM 0T 02.05.2006 Ne 59-D3
"O nopsizke paccMoTpeHus oOpaieHuit rpaxaan Poccuiickoit deneparun’.



[Tpunoxenue 1

K aIMUHHCTPAaTUBHOMY PEIIAMEHTY
0 MPEOCTABICHUIO
MYHULIMNAIBHOU YCIIyTH
"IIpenocraBnenue naopmaruu 06
00BEKTaX KyJIbTYPHOI'O HACIeIus
(maMsITHUKaxX UCTOPUU U KyJIbTYpPbI)

MECTHOT'O Y pETMOHAIBLHOIO
3HAYEHMUS, PACIIOJI0KEHHBIX Ha
TEPPUTOPUH TOPOJCKOTO OKpyra
ropoa Muxannoska BoJsrorpaackoi
obmacTu"

BJIOK-CXEMA
AJITOPUTMA AIMUHUCTPATHUBHOU ITPOLE/TY Pbl
INPEJOCTABJIEHMA MYHULUITAJIBHOU YCIIYI'U

"I[IpenocraBiienue uHGOPMAIIH

00 00BEeKTax KyJIbTYpHOTO HaCIEIUs

(mamMsATHUKAX UCTOPUU U KYJIBTYpPhI) MECTHOTO M PETrHOHAIBHOTO 3HAYCHUA,
PaCIIOJIOKEHHBIX HAa TEPPUTOPUM TOPOJACKOrO OKpyra ropoa MuxailnoBka

Bonrorpanckoii o6i1actu"

OOparrenune 3assBUTEIIS ¢ 3asIBJICHUEM U JIOKVMEHTaMHU

|

TTouem 1 nerucTnarnms RasRISHUS

OTKkaz R MhUEeMe TOKVMEHTOR
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A

i [Ipunsitue NudopmupoBanue 3asBUTENS O
UHATHE
P perieHus: 006 oTkasze NpUYMHE OTKaza B IpUEME
pEIICHHUS 0

B JTIOKyMEHTOB, 0 npaBe
MPEI0CTaBICHUN

PEIOCTaBICHUN MOBTOPHOTO  oOpamieHuss  3a
uHpopmanuu 00 .

uHpopmanuu 00 MOJYYEeHUEM  MYHUITUITAIBHOMN
00BbeKTax

~

YBenomieHuEe 3asgBUTENSA O IPUHATOM

pelIeHun

[IpenocraBnenne  wHbOpMAIUU
00BEKTaX KyJIbTYPHOTO HACIICIUS

00
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[Tpunoxxenue 2
K aIMAHUCTPATUBHOMY
perIamMeHTy
0 MPETOCTABICHUIO MYHUITUTIATEHOM
yenyru «lIpegocraBnenme
uHpopMaru 06 0ObEKTaxX
KYJIbTYPHOTO Hacleaus (MaMaTHUKaxX
UCTOPHUH U KYJIBTYPbl) MECTHOTO H
PETUOHAIBHOTO 3HAYCHHUS,
PaCIOJIOKEHHBIX HA TEPPUTOPUHN
TOPOJICKOTO OKpYyTa TOpPOJ
MuxainnoBka Bosrorpaackoii
o0JyacTm»

HavaneHuky oTAena no KyjabType
aIMUHHUCTpPALIMHA TOPOJCKOr0 OKpyra
ropoa MuxanimoBka

Bonrorpanckoii o61actu

Ot

(®.MN.0. 3asBuTENSN)

nposkuBaroniero(ei) mo aapecy:

(uHAEKC, 001aCTh, TOPOJ, YIIHIIA,

HOMED JI0Ma, KBapTUpa, TeiaehoH)

3AABJIIEHUE

[Ipomry mpemocTaBuTh HHOOPMAITUIO

(Yka3aTh xapakTep 3ampamirBaeMoil HHPopMalun)
Nudopmanusa nHeodxoanuma ass

Cornacue Ha 00paOOTKY NEPCOHAIBHBIX JAHHBIX B COOTBETCTBUM C
®enepanbHbiM 3akoHOM OT 27.07.2006 r. Ne 152-@3 «O mnepcoHalIbHBIX
JTAHHBIX)

(moamwucs)

"_" 20 T.
(moamuce)
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